
  
Go to my.ucf.edu  and enter your PID and password.



  

After logging on you will be at this screen.  Click the tab 
at the top that says Online Course Tools.



  

Click the name of the class, in this case it would be 
COP3223 - 11Fall_0002



  

After selecting the class you will be at this page.  Click 
the Assignments tab on the left.



  

Select the assignment you're trying to submit work for, 
in this case it would be Assignment 0.



  

Click add attachments to attach your work to this 
submission.



  

This page would pop-up.  Click the tab that says 
MyComputer.



  

Another box will pop-up displaying the files on your 
hard-drive.  Select the file you want to submit and click 
open.



  

You'll be back at this page, just scroll down and click 
submit.



  

This box will appear to confirm the submission.  Just 
click OK.



  
This is just a confirmation page.



  

If for some reason you made any changes to your work 
and wanted to take the previous submission back.  You 
would go back to the assignments tab, and this time 
click the tab at the top that says Submitted.



  

There it would display the assignment that was 
submitted, click the little tab next to the assignment and 
click Take Submission Back to Inbox.



  

You'll be back at this page, and you can submit your 
new work anytime before the deadline.
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