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Lab #4 — The User Interface

The objective of this lab is to introduce you to the navigation
form in Access.

The navigation form replaced the older style switchboard
beginning with Access 2010. The navigation form is the
component of Access which deals with the user interface.

While you are becoming a proficient wuser of/and
knowledgeable in the organization of Access, many potential
users of the databases that you will develop are not.

The user interface ties the various database objects together in
such a manner that the database is easy to use for even a non-
skilled user.

NOTE: In the slides that follow, if the call-out symbol is
outlined in red, it means that there is something for you to try, if
the call-out is outlined in blue, | am simply giving you some
information about what is displayed on that page.
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Lab #4 — The User Interface

In lab #3 you examined forms that allowed a user to enter data
Into a database table without directly accessing the datasheet
(raw table) view of the data.

The navigation form is a special type of form that allows the
user to navigate through the various database objects, e.g.,
queries, forms, and reports, that you would like them to be
able to utilize.

The navigation form provides a familiar Internet-style
Interface that allows you to access multiple objects in the
database from one central location.

The Northwind database that you’ve used in previous labs
starts up initially with the Switchboard (old style) being

displayed. We’ve turned this off immediately before.
#
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Creating A Navigation Form

 Since the navigation form provides a user with the ability
to manipulate various objects in the database from a high-
level perspective, It Is required that you create a navigation
form on an already created database. Preferably one with
queries, forms, reports, and possibly other objects defined.
In other words, you can’t create the navigation form first.

 Although It is an older style interface, | would suggest that
you look at the definitions for the switchboard that is
defined in the Northwind sample database first, before you
continue with this lab.

« The next couple of pages Illustrate some of the
switchboard components for the Northwind database.

([
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Creating A Navigation Form

« Having looked at the Northwind switchboard, lets now
move on and look at the more current technique using
the navigation form.

« To do this, download the spaDB database from either

the course website, the database download section or
the lab section (Lab 4) on WebCourses.

« This database has been created with a several different
tables, forms, reports, and navigation forms already set-
up.

* Once you download this database, open it in Access
and you should see the following screen.

([
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is selected. (See next two pages.)
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and Time

Weaver
Wednesday, January 14, 2015

Saturday, January 17, 2015
Monday, January 19, 2015
Monday, January 19, 2015

Evans

Tuesday, January 13, 2015
Tuesday, January 13, 2015
Wednesday, January 14, 2015
Friday, January 16, 2015
Saturday, January 17, 2015

Sunday, January 18, 2015

Page 14

10:00 AM

10:00 AM
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9:00 AM

10:00 AM
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10:15 AM

Service

Swedish Massage
Swedish Massage
Swedish Massage

Back Treatment and Massage

Gentlemen's Manicure
Gentlemen's Pedicure
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Gentlemen's Manicure
Parrafin Manicure

Gentlemen's Manicure
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frmServicesNavigation.

Notice the options and how the
navigation forms are laid out in each
case. See next few pages.
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Weaver
Wednesday, January 14, 2015 10:00 AM  Swedish Massage
Saturday, January 17, 2015 10:00 AM  Swedish Massage
Monday, January 19, 2015 3:00 PN Swedish Massage
Monday, January 19, 2015 1:00 PM  Back Treatment and Massage
Evans
Tuesday, January 13, 2015 9:00 AM  Gentlemen's Manicure
Tuesday, January 13, 2015 10:00 AM  Gentlemen's Pedicure
Wednesday, January 14, 2015 8:00 AM Back Treatment and Massage
Friday, January 16, 2015 1:00 PM  Gentlemen's Manicure
Saturday, January 17, 2015 8:00 AM  Parrafin Manicure
Sunday, January 18, 2015 10:15 AM  Gentlemen's Manicure
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Ascending Selection @
_ Descending 1o Advanced » H  Spelling “ 2 B I U ¥=E&E W
Filter Refresh Find n
Remnave Sort Toggle Filter | pjy~ Mare - A -3
Sort & Filter Records Find Text Formatting A
=5 frmServicesMavigation ', ®
Ll Spa Services =
4] [Sewineslnformationj i i oI
 Aervice List by Type
& Service Type N Service Type Gender  Service ID Service Name Descript
Information Beauty Men, Women
i i SVC020 Eyebrow Tinting
SVC021 Eyelash and Eyebrow Tinting
SVC031 Cutand Style
SWC032 Cutand Color
SVC033 Cutand Perm
SWC019 Eyelash Tinting —
Body Massage Men, Women -
O g =
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Creating A Navigation Form

« Access provides six different predefined layouts for
navigation forms that are customizable — and they can
be redesigned even after they have been created.

« The predefined layouts use a drag-and-drop method to
add new objects to the navigation form.

« The navigation control bar Is an area of a navigation
form that allows for the addition of new forms, reports,
or other database objects.

« All you do iIs drag a database object onto the navigation
control bar and a new navigation button is added to the

form.
#

CGS 2545: Database Concepts (Lab #4) Page 21 © Dr. Mark Llewellyn g’);




Creating A Navigation Form

As you’ve just seen, as you played around with the
spaDB, when a button Is clicked, the corresponding
form or report will be displayed in the subcontrol form.

A subform control embeds one form into another form.

Of the six predefined layouts to choose from, three
provide one level of navigation, either vertical or
horizontal, and three provide two levels of navigation,
either horizontal or a combination of both horizontal
and vertical.

You are about to create a new navigation form similar
to those you’ve just viewed in the spaDB.

([
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D Q ’ﬁ\ LZ &@g m £33 Form Wizard ::| ﬂ :| 7] Report Wizard L % Module

— _ [ Mavigation ~ [E] Labels I Class Module
Application  Table Table SharePoint Form  Form Blank Report Report Blank Macro

[ .
Parts - Design  Lists - ' i Design Form = More Forms Design Report =] Visual Basic
Templates Tables i Forms Reports Macros & Code

All Access Objects @ «

Search., yol
thlIEmployee &

thllnvoice

thiProduct

1. Click the CREATE tab.

tblPurchase

thischedule

thlservice

=
=]
=]
=]
=]
=]
H

thlServiceType
Forms

frmCustomer
frmCustomerinvoices 2. Selectthe NaVigation

frmCustomerPurchases form Option and click
frmCustomerschedule Vertical Tabs Left.

frmCustomerSubform You should see the screen
frmEmployes on the next page.

frmEmployeeMavigation

frmEmployeeschedule
frmEmployeesubform
frmiasterschedule

frmProductMavigation

MUK LOCK
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BEHS @

FILE HOME CREATE

D H Colars =

View  Themes Fonts =

Views Themes

All Access Objects

Zearch.
tblEmployee

tbllnvoice
thiProduct
tblPurchase
thischedule

thlSemvice

LB LE LG LE LK LE L

tblServiceType
Forms

frmCustomer

frmCustomerPurchases
frmCustomerschedule
frmCustomersubform
frmEmployee
frmEmployeeMavigation
frmEmployeeschedule
frmEmployeesubform

frmMasterschedule

frmProductMavigation

Layout Wiew

frmCustomerinvoices

3

1. Close the Field List.

= spaDE: Database- C\COURSES\CGS 2545 - Data... FORM LAYOUT TOOLS ? -
EXTERMAL DATA DATAEBASE TOOLS DESIGM ARRAMNGE FORMAT 5
E,E' Logo D'D —
A =
D &= B8 = El EE @ - [ Title
% Aﬂ L - = V —| Insert _ Add Existing Proper
Image G Date and Time Fields Shee
Controls Header / Footer Tools
® « =8| Mavigation Form % 4 . .
. o Field List
P Navigation Form
O i e
] m =t Show all tables
o /

2. Drag the frmCustomer
form from the navigation
pane to the [Add New]
Button on the navigation
form.
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= spaDB: Data

AT

[ el =1 W W - e Y

base- CACOURSES\CGS 2345 - FORM LAYOUT TOOLS

[ W e

HOME

D B colg

g

1. Your form now looks

pPLS DESIGM ARRANGE FORMAT

v [

like this.

il

| EB

View  Themes Fl:unts'

Wiews Themes )
All Access Objects @ «
Search. )
EH tblEmployee "
B thlinvoice

B tblProduct

B3 tblPurchase

B3 tblschedule

B thlservice

= tblserviceType

r

Forms

frmCustomer

frmCustomerlnvoices
frmCustomerPurchases
frmCustomerschedule
frmCustomersubform

frmEmployee
frmEmpInyEENavigatiovn\
frmEmployeeschedule
frmEmployeesubform

frmMasterschedule

frmProductMavigation

LY  —

E_E-.| Mavigation Fl:lrm\"-.._

? - 0O X
Sign in
el 1o

D fl=l | ogo DD .

M [ Title o E

Insert = . Add Existing Property

Image~ "o Date and Time Fields Sheet
Header / Footer Tools P
4

Navigation Form
mestomer | stomer Information
asnen [
Customer 1D
First Name |Raja |
Last Name |Merced25
Address |P.r:]. Box 873, 708 Suspendisse Street
City |Caﬁper
State
Phone (701) 555-8217 |
Email !]ugtu.eu@milurem.edu |

I

2. Continue to add elements to the navigation form by dragging the

frmCustomerlnvoices, frmCustomerinvoices, frmCustomerPurchases,
rptCustomerList, and rptScheduleBySuctomer to the navigation form. When
you are done your navigation form should look like the one on the next page.

=
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- =l Logo
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— D @ =6 ’E‘ B @ . Title
View  Themes [Z] fonts - % Aa = — =& v | et Add Bxisting Property
- - " Image-~ % Date and Time Fields Sheet

Views Themes Controls Header / Footer Tools

All Access Ob_jECtS = « =2] Mavigation Form \._\
search- P m Navigation Form

frmEmployeeschedule [«]

frmEmployeesubform frmCustomer

Schedule by Customer
frmCustomerlnvoices

frmProductiavigation Employee
frmCustomerSchedule .
frmProducts Raja Mercedes

frmPurchasessubform TS T T Wednesday, January 14, 2015 Cut and Style Mary

rptCustomerList

frmMasterschedule

frmServicesfvailable Monday, January 19, 2015 Sea Salt Scrub Alex

frmServicesNavigation rptScheduleByCustomer Monday, January 19, 2015 Stress Relieving Mass Joshua

frmServiceType [Add New] Monday, January 13, 2015 Aroma Body Wrap  Joshua

Reports Emily Berg

rptCustomerList

Tuesday, January 13, 2015 Eyebrow Waxing Peter
rptEmployeelist
Wednesday, January 14, 2015 Cut and Color Alex
rptEmplyeeSchedule )
Erica Rocha
rptProductByCategory

Sunday, January 18, 2015 Stress Relieving Mass Mary

rptProducts
Brenden Rhodes

rptPurchaseByCustomer
Monday, January 19, 2015 Cut and Style Amanda

rptScheduleByCustomer M d ] h
erceges osep

rptScheduleByDate

Wednesday, January 14, 2015 Cut and Color lessica
rptServiceByType

Layout View MUM LOCK B2 E &£
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CREATE

EXTERMNAL DATA
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All Access

Learch..

frmEmployeeschedule
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bjects ® «

§| Mavigation Fo rk\

DATABASE TOOLS

= spaDEB: Database- C\COURSES\CGS 2545 - Data...

DESIGM

FORM LAYOUT TOOLS

ARRAMNGE FORMAT

.-’-" riny
g

B E

EB V] 0

1. Click the DESIGN tab.

?2 - 0O ¥
Sign in

=
=IEEN- =

[ Title o E
Insert O _ Add Existing Property
Image~ @ Dateand Time Fields Sheet

Header / Footer Tools

Navigati

frmE;
frmM 2

frmP

In the Views Group
select Design View

frmProducts
frmPurchasessubform
frmServicesAvailable
frmServicesMavigation

frmServiceType

Repurls

'

rptCustomerList
rptEmployeelist
rptEmplyeeSchedule
rptProductByCategory
rptProducts
rptPurchaseByCustomer
rptScheduleByCustomer
rptScheduleByDate

rptServiceByType

r

frmCustome

rptCustomerList

rptScheduleByCustomer

[Add Mew]

Form

[v] % ?

1 1 1 =
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3. In the Controls Group select Label, click to add a label to the
right side of the form headers. Resize the label as needed so that |~v==
it fits on a single line. See next slide.
Monday, January 19, 2015 10:00 AM Sea Salt Scrub Alex
Monday, January 19, 2015 11:00 AM  Stress Relieving Mass Joshua
Monday, January 19, 2015 12:00 PM  Aroma Body Wrap Joshua
Emily Berg
Tuesday, January 13, 2015 11:00 AM Eyebrow Waxing Peter B
Wednesday, January 14, 2015 2:00 PM Cut and Color Alex
Erica Rocha
Sunday, January 18, 2015 1:00 PM Stress Relieving Mass Mary
Brenden Rhodes —
Monday, January 19, 2015 8:00 AM Cut and Style Amanda
Mercedes Joseph
Wednesday, January 14, 2015 2:00 PM Cut and Color lessica -
O T I S
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HOME CREATE EXTERMAL DATA DATABASE TOOLS Sign in
X, Cut E‘l;’a:cencling Y- Selection ’7 im= Mew ETutals EE'; :E EE
ER Copy - % Descending T Advanced - ot h|’=,E5-E|1.fE  Spelling B - B I U =€ M EH
iew o ilter = -
. ¥ Format Painter 7o RemoveSort W T S Ay ., ===
ST z¢ Remove Sort Y Tog Custom label for navigation form &
Views lipboard la Sort & Filter Text Formatting L
. =2 Mavigation Form ', 4
All Access\Objects @ « || = Navi \ \\ =
Search.. P m Navigation Form Customer Navigation
==| frmEmployeeSchkdule [a] £
rmCustomer :
= fmEmployessunikm Customer Information
frmCustomerinvoices
-5 frmMasterschedule
frmCustomerSchedule Customer ID Cuo-1
@ frmProductMavigation
FH frmProdus frmCustomerPurchases First Name |Raja |
E5] frmPurchasessubform rptCustomerList Last Name |MEFCEdEE |
E5] frmSenvicestvailable rptScheduleByCustomer Address |P.G. Box 875, 708 Suspendisse Street
B frmsenicesNavigation City |Casper |
@ frmSenviceType
State

teports A
pcustomd  Sa@Ve your newly created Phone (701) 555-8217 |
wtempioyel  NAVigation form. Save it Email llusto.eu@milorem.edy
otEmplyee with the name
oieeaunad  ImCustomerNavigation”.
rptProduct
rptPurchaseByCustomer
rptScheduleByCustomer
rptScheduleByDate
rptServiceByType - -

Form View
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"n"__LI X, Cut Y 7| Ascending T Selection ’7

EI’E“| Copy El Descending ] Advanced *

Paste . Filter 9k Refres
Remove Sort YTDggIEFiIter Al -

ETDtEh
gSpelling

DMan

== Mew

|-=,E Save

3= =

¥ Format Painter 7% Delete

Views Clipboard la

All Access Objects @ «

Search., yol

EH tbiservice [4]

E thiServiceType

Sort & Filter Records Text Formatting

=53] fimCustomerNavigation \.\\

m Navigation Form

frmCustomer

Customer Navigation

Customer Information

Forms

frmCustomer
frmCustomerlnvoices

frmCustomerMNavigation

frmCustomerinvoices
frmCustomerSchedule
frmCustomerPurchases

rptCustomerList

Customer ID

cuo-1

First Mame |Raja

Last Mame |Mercedes

frmCustomerPurchases rptScheduleByCustomer

Address |P.G.an 875, 708 Suspendisse Street

frmCustomerschedule

City |Casper

(701) 555-8217 |

frmCustomersubform

State
frmEmployee

frmEmployeeMavigation Phone

frmEmployeeSchedule Email

|]u5tn.eu@milurem.edu
L

frmEmployeeSubform

frmMasterSchedule

Your new form now appears in the
Forms Object list

frmProductMavigation

frmProducts

frmPurchasesSubform

frmServicestvailable

frmServicesMavigation

Form View MUM LOCK B2 E &£
1 T
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Modifying A Navigation Form

« Once a navigation form has been created, additional
objects can be added to the form, deleted from the
from, or rearranged on the form.

« Once buttons are added to the navigation form, the
captions, or text can be changed or replaced with icons
Instead of the button caption to further customize the
form.

 Many new shapes are available in Access 2013 that
were specifically designed for use with navigation
controls like Next, Previous, and Exit.

([
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Modifying A Navigation Form

* Objects can be added to a navigation form simply by
dragging the object from the Navigation Pane to the
[Add New] button.

 To do this you obviously need to be able to see the
navigation form, so you should open it in either the
Layout View or the Design View. The Form View
does not show the [Add New] button.

« On the next couple of pages, we’ll add a new button to
our frmCustomerNavigation form.
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HOME

D nCqurs'

View  Themes Fonts =

Views Themes

= spaDEB: Database- C\COURSES\CGS 2545 - Data...
CREATE

EXTERMNAL DATA DATABASE TOOLS DESIGM

ARRAMNGE

FORM LAYOUT TOOLS

FORMAT

= E E&

%AH@D%

v

E,El Logo
[ Title

|E_.:'g. Date and Tirme

g

Add Existing Property
Fields Sheet

Insert

VE

Controls

All' A

Learch..

1. Openthe
frmCustomerNavigation
; form in Layout View

—
erMavigation ."'x

Image

Header / Footer Tools

vigation Form

ustomer

frmEmployeesubform

frmProducts
frmPurchasesSubform
frmServicestvailable

frmServicesMavigation

=
=
]
&
=
]
@
=
=

frmServiceType

Reports

rptCustomerList
rptEmployeelist
rptEmplyeeSchedule
rptProductByCategory
rptProducts
rptPurchaseByCustomer
rptScheduleByCustomer

rptScheduleByDate

rptServiceByType

Layout View

frmbdasterschedul
frmPrnductNauiga’;i’:N

frmCustomerinvoices
frmCustomerSchedule Customer ID
frmCustomerPurchases First Mame
rptCustomerList Last Mame
rptScheduleByCuztomer Address

[Add New] City

2. Dragthe
rptPurchaseByCustomer report
object onto the [Add New] button

=

Customer Navigation

Customer Information

cuo-1

|Raja

|Mercedes

|#Name?

|#Name?

H#hame

3. Repeat for the
frmMasterSchedule object

MU LOCK
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Search., yol
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frmCustomerinvoices
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frmProducts
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frmPurchasessubform

. -
S ervicestuailable rptScheduleByCustomer Guy Gentlemen's Manicure Laure

h -
frmServicesMavigation rptPurchaseByCustomer sy Gentlemen's Pedicure —

frmServiceType frmMasterSchedule Genevieve Lip Wax Petei

¥
=

=]

=3
i

Lois Back Treatment and Massage Lucas

rptCustomerList

Raja Cut and Style Mary
rptEmployeelist

Blaze Back Treatment and Massage Laure
rptEmplyeeSchedule B

rptProductByCategory Emily Cut and Color Alex

rptProducts Lavinia Eye Zone Treatment Joshu

rptPurchaseByCustomer Lavinia Chakra Body and Balancing Massage Sarah

rptScheduleByCustomer

Lavinia Eyelash and Eyebrow Tinting Amar

rptscheduleByDate

Mercedes Cut and Color Jessi

rptServiceByType

Form View MUM LOCK B2 H &

CGS 2545; Database Concepts (Lab #4) © Dr. Mark Llewellyn 1




Modifying A Navigation Form

Objects can be deleted from a navigation form very
easily using one of two techniques:

1. Click the form button to be deleted, the press the DELETE
key on your keyboard.

2. Select the form button to be deleted, then right click the
mouse, then select Delete from the menu.

 The next page Illustrates deleting a navigation form
object.

/N ote: h

When you delete a button, make sure the button is selected with an orange border around
it. If you are in edit mode with the cursor blinking in the text instead of the button selected
with the orange border, you will delete the text of the button rather than the button itself.

o
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Modifying A Navigation Form

« Navigation form buttons can also be easily rearranged
on their level, or they can be moved from one level of

the form to another.

« This Is done by simply dragging the button to the new
location. The next couple of pages illustrate the

technique.

#
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El frmsenviceType [Add New] Emily Berg button, release the mouse
REpuﬂs 1 Tuesday, January 13, 2015 button. i
rptCustomerList . , .
, Wednesday, January 14, 2015 In this case, let’s put it above
rptEmployeelist i X
- Erica Rocha the frmCustomerinvoices
rptEmplyeeSchedule
: Sunday, January 18, 2015 button. (See next page.)
rptProductByCategory
_ Brenden Rhodes
rptProducts :
: I | 19, 2015
rptPurchaseByCustomer onaay, ;ansry
_ Mercedes Joseph
rptScheduleByCustomer
: Wednesday, January 14, 2015 2:00 PM Cutand Color Jessica L
rptscheduleByDate i i
] Lois Kinney
rptServiceByType | -
o O S =4
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frmProductMavigation
frmProducts
frmPurchasessubform
frmServicesAvailable

frmServicesMavigation

frmServiceType

7
=
=]
=3
in

rptCustomerList
rptEmployeelist
rptEmplyeeSchedule
rptProductByCategory
rptProducts
rptPurchaseByCustomer
rptScheduleByCustomer

rptScheduleByDate

rptServiceByType

o

= spaDEB: Database- C:\COURSES\CGS 2545 - Data... FORM LAYOUT TOOLS ? - 0O X
EXTERMAL DATA DATABASE TOOLS DESIGN ARRANGE FORMAT Sign in
. = ey m E
+ |8l [ Ef @ . Titl —
% Aa IEI I—jl e_é.‘l - = [EI J —| Insert O Title _ Add Existing Property
Image ~ % Date and Time Fields Sheet
Contraols Header / Footer Tools -
E frmCustomerMavigation x b4
- L L [4]
p Navigation Form Customer Navigation
= . oin
Schedule by Customer | The repositioned ]
rptscheduleByCustomer | <— rptScheduleByCustomer
frmCustomerlnvoices ) button.
Raja Mercedes
frmCustomerSchedule Wednesday, January 14, 2015
frmCustomerPurchases .
_ Monday, January 19, 2015 | Next, move it back down to
ptCustomertist Monday, January 19,2015 | where the button sits just
rptPurchaseByCustomer Monday, January 19, 2015 above the rptCustomerList
[Add New] Emily Berg button.
aun Tuesday, January 13, 2015 o
Wednesday, January 14, 2015 . .
- Save the navigation form.
rica Rocha
Sunday, January 18, 2015 1:00 PM Stress Relieving Mass Mary
Brenden Rhodes
Monday, January 19, 2015 8:00 AM Cut and Style Amanda
Mercedes Joseph
Wednesday, January 14, 2015 2:00 PM Cut and Color Jessica L
|| Lois Kinney
0 =l El 2
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Search.. o) m Navigation Form Customer Navigation

frmEmployeeschedule [«]

View  Themes Fonts =

frmCustomer

Schedule by Custom The final position of the

HULETSTE L = (L0 T25S rptScheduleByCustomer
frmCustomerSchedule button.

frmEmployeesubform
frmMasterschedule

frmProductMavigation

frmProducts TS T e Wednesday, January 14, 2015 9:00 AM Cut and Style Mary

frmPurchasessubform rptScheduleByCustomer Monday, January 19,2015  10:00AM  Sea Salt Scrub Alex

frmServicesAvailable rptCustomerList Monday, January 19, 2015 11:00 AM  Stress Relieving Mass Joshua

frmServiceshavigation | rptPurchaseByCustomer Monday, January 19, 2015 12:00PM  AromaBodyWrap  Joshua
frmServiceType [Add New] Emily Berg
Reports '
rptCustomerList

Tuesday, January 13, 2015 Eyebrow Waxing Peter

: Wednesday, January 14, 2015 Cutand Color Alex
= rptEmployeelist Ei Roch

rica ocha
rptEmplyeeSchedule
Sunday, January 18, 2015 Stress Relieving Mass Mary
rptProductByCategory Brenden Rhodes
rptProducts
Monday, January 19, 2015 Cut and Style Amanda

rptPurchaseByCustomer
Mercedes Joseph

rptScheduleByCustomer
Wednesday, January 14, 2015 Cut and Color Jessica
rptScheduleByDate

Lois Kinney

rptServiceByType

Layout View MUM LOCK B2 E &£
v A4
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Assessment Point #1

At this point, be sure that you can create a navigation

form and add/remove objects from the navigation
form.

* Once you’re comfortable with these actions on a
navigation form move on and we’ll customize the
navigation form a bit more.

#
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Modifying the Appearance of Form Buttons

« Navigation buttons can be modified to customize the
form.

 The button shape and color can be changed.

A theme can be added to either the navigation form or
to the whole database, including the navigation form.

« We’ll illustrate this by adding a theme to the database
and modifying the shape and color of buttons.

 First we’ll look at customizing the buttons.
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Customizing the Form Buttons

* In either the Layout View or the Design View,
double-click the Navigation Form title text, and type
Customer Navigation and then press ENTER.

« Select the icon to the left of the title and press the
DELETE key.

#
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Controls

FORMAT

E,El Logo
D [ Title %H

Insert _ Add Existing Property
Image - % Date and Time Fields Sheet

Header / Footer Tools

Views Themes

All Access ObJECtS ® « =8| frmCustomerNavigation ‘t_\_
Segreh., o frmCustomer

B tbischedule [«]

EH thiservice

f Customer Information
frmCustomerinvoices g

3
Customer ID
First Mame |Raja

frmCustomerSchedule

@ thiServiceType

Forms

frmCustomerPurchases

rptScheduleByCustomer Last Name

|Merced95

frmCustomer

frmCustomerlnvoices
frmCustomerMavigation

frmCustomerPurchases

rptCustomerList
rptPurchaseByCustomer

[Add New]

Box 875, 708 Suspendisse Street

Notice that the title
and the icon shown on '

the top of the previous | |

form are now gone :I
. 555-8217

eu@milorem.edu

frmCustomerschedule

frmCustomersubform

Enter the new
navigation form title
Customer Navigation.

frmEmployee

frmEmployeeMavigation

frmEmployeeSchedule

frmEmployeeSubform
frmbdasterschedule
frmProductMavigation

frmProducts

frmPurchasesSubform

frmServicestvailable

Layout View
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Search.
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EH tbiservice
E thiServiceType

Forms

frmCustomer
frmCustomerlnvoices
frmCustomerMavigation
frmCustomerPurchases
frmCustomerSchedule
frmCustomerSubform
frmEmployee
frmEmployeeMavigation
frmEmployeeSchedule
frmEmployeeSubform
frmbdasterschedule
frmProductMavigation
frmProducts

frmPurchasesSubform

frmServicestvailable

'

FORM LAYOUT TOOLS ?2 - 0O X
EXTERMAL DATA DATABASE TOOLS DESIGM ARRAMGE FORMAT Sign in
g Logo
- [&] =t
D & B = E0 EE @ . [ Title
% Aa D - = J —| Insert _ Add Existing Property
Image - % Date and Time Fields Sheet
Controls Header / Footer Tools A
® « §| frmCustomerMavigation ', b
frmCustomer : E|
p Customer Information
E| frmCustomerinvoices —

F

frmCustomerSchedule
frmCustomerPurchases
rptScheduleByCustomer

rptCustomerList

rptPurchaseByCustomer

[Add Mew]

Cuo-1

Customer ID
First Nam| 1.
Last Mam
Address | 2.
City

State 3.
Phone

Email 4.

Click the Design tab, and then in the
Tools group click Property Sheet.

Under Selection type, scroll down and
then click FormHeader.

Click the Format tab, and then locate
Back Color.

Click the Builder button and then
select White, Background 1, the first
row under Theme Colors.

See next four pages:

[ ]
[ ]

CGS 2545: Database Concepts (Lab #4)

Page 46 © Dr. Mark Llewellyn




BB H - & = spaDB:Database- C:\COURSES\CGS 2545 - Data... FORM LAYOUT TOOLS
HOME  CREATE  EXTERNALDATA  DATABASETOOLS = DESIGN ~ ARRANGE  FORMAT

=l
B Colors - 655 &7 00 %E
LLIL _ H [ ] @ . Ttl
View  Themes [2] Fonts « % Aa ] » 2O = v ML  Add Bxisting Property
- - "I image E% Date and Time Fi Sheet

Views Themes Controls ooter Tools

All Access Objects ® «

sk Mlosioodioo b

x
Click the Design tab, and then in the = Property Sheet

Search.. pe) Tools group click Property Sheet. ﬂthﬂ selection type: Mavigation Contraol
B tbischedule [] ] |Na\rigatinnC0ntrnlﬂ |E||

B thiservice i TIMLUSTOmMEerscneauie COSTOMmeEr 1o Cuo-1
: Format | Data | Event | Other | ANl |

B toiseniceType E frmCustomerPurchases First Name |Raja
Forms '

Span Yertical

Yisible Yes

Width 1.6771°
rptCustomerList Address |p|:] Box 875, 70¢ Height 5

s Top 0.2292

rptPurchaseByCustomer City |Casp ar Left 0,35

rptScheduleByCustomer Last Mame |Mercedes

-8 frmCustomer

frmCustomerlnvaices

frmCustomerMavigation

Back Style Maormal

frmCustomerPurchases [Add New] State Back Colar Background 1

Border Style Transparent
frmCustomerSchedule Phone ||[?01} 555-8217 Bnrder‘-l::dth 1pt "
; Border Color Background 1
Email !]ustn.eu@milnrs Line Spacing o
Gridline Style Top  Transparent
Gridline Style Bottc Transparent
] Gridline Style Left  Transparent
frmEmployeeSchedule Gridline Style Right Transparent
: Gridline Caolar Background 1, Darker 3!

frmCustomerSubform

frmEmployee

frmEmployeeMavigation

frmEmployeesubform Gridline Width Top 1 pt

frmidasterschedule Gridline Width Bot 1 pt

E Gridline Width Left| 1 pt
frmProductNavigation i Gridline Width Rigl 1 pt
frmProducts Top Padding L1y

] Bottom Padding 0"
frmPurchasessubform Left Padding 0.0208"

: Right Padding 0.0208

frmServicesfvailable

Layout View MUM LOCK B2 H &
Y A4
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frmCustomerMavigation
frmCustomerPurchases
frmCustomerschedule
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frmEmployee
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frmMasterschedule

frmProductMavigation

ﬂ

frmProducts
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frmCustomer
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frmCustomerschedule

4
_‘ Cystomer |0

Customer Information

2.

Under Selection type, scroll down and
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XE Property Sheet

Selection type: Mavigation Control

MavigationCaontroll

Detail
Form

FormFooter

MavigationButtonii

rptCustomerList
rptPurchaseByCustomer
[Add New]

Address
City
State
Phone

Email

|P.Cl. Box 875, 70¢

MavigationButtoni3
MavigationButton15

‘CEEpEF

MavigationButton1y
MavigationButton2s

MavigationButton7
MavigationButton®

(701) 555-8217

MavigationControll
MavigationSubform

Border Calar Background 1

|]u5tn.eu@milcurs
[

Line Spacing 0

Gridline 5tyle Top  Transparent

Gridline Style Bottc Transparent

Gridline Style Left  Transparent

Gridline Style Right Transparent

Gridline Color Background 1, Darker 3!
Gridline Width Top 1 pt

Gridline Width Bot 1 pt

Gridline Width Left 1 pt

Gridline Width Rigl 1 pt

Top Padding o

Bottom Padding |07
Left Padding 0.,0208"
Right Padding 0.0208"
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Can Shrink Mo
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frmCustomerNavigation

frmCustomerPurchases
frmCustomerSchedule

frmCustomerSubform
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(701) 555-8217

Display When
Keep Together
Force New Page
Mew Row Or Cal

Always
Mo
Mone
Mone

|]ustn.eu@milcure
L

frmEmployee

frmEmployeeNavigation

frmEmployeeSchedule
frmEmployeeSubform
frmbasterschedule

frmProductMavigation

frmProducts

frmPurchasesSubform

frmServicestvailable

Layout View MUM LOCK B2 H &
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[Add New]
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|P.G. Box 875, 70¢
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Sign in
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Sheet
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Border Style
Enrder Width

Phone

Email

State 4
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row under Theme Colors.

Close the Property Sheet window.
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Customizing the Form Buttons

« Now that the overall theme background color Is set,
let’s modify the shape and color of the buttons on the
form.
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select it.
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frmPurchasessubform

frmServicestAvailable

Layout View MUM LOCK B2 E &
R 4

CGS 2545: Database Concepts (Lab #4) © Dr. Mark Llewellyn




H ©- & - = spaDB:Database- C:\COURSES\CGS 2545 - Data... FORM LAYOUT TOOLS
HOME  CREATE  EXTERNALDATA  DATABASETOOLS  DESIGN  ARRANGE = FORMAT

I | NavigationButt - | | Calibri (Detail D EH Q @} 23 Shape Fill -

EShape Outline =

E7 calect All €0 o Background Alternate Quick Change Conditional
& N Image~ Row Color~  Styles - Shape - Farmatting (¥ Shape Effects -

Selection Font Mumber Background Control Formatting

AH ACCESS ObjEC’[S ® « §| frmCustomerHa'uTgatTm;\.
S 2 Customer Informatin

EH thischedule E| frmCustomerlnvoices

EH thiservice frmCustomerschedule Customer ID Cuo-1

E thiServiceType

Forms

frmCustomerPurchases First Name |Raja

rptscheduleByCustomer Last Name |Merced95
frmCustomer

frmCustomerlnvoices rptCustomerList Address |P.G. ox 875, 708 Suspendisse Street

frmCustomeravigation rptPurchaseByCustomer City |Casp er

frmCustomerPurchases [Add New] State ND :I

frmCustomerschedule

Phone (701)555-8217 |

frmCustomersubform

Email
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FILE HOME  CREATE  EXTERNAL DATA  DATABASE TOOLS DESIGN ~ ARRANGE  FORMAT Sign in
<] Logo
B Colors - Q@% D £ Log E='E =
D @ 7= =R EE - [ Title —

View  Themes []Fonts - % Aa = EL v 1 Insert  Add Bxisting Property

- - Image ~ E% Date and Time Fields Sheet
Views Themes Controls Header / Footer Tools
All Access Objects ® « || = frmCustomerNavigation \
Search.. P Customer Information

thlServiceT
==z] erviceType Purch

First Mame |Raja
Forms

b

T Last Mame Mercedes
frmCustomer rptScheduleByCustomer | |

frmCustomarinvaicas rptCustomerlList Address |P.G. Box 875, 708 Suspendisse Street

frmCustomerMavigation rptPurchaseByCustomer i |C35per |

frmCustomerPurchases [Add New]

frmCustomerSchedule

(701) 555-8217 |

frmCustomersubform - -
|Ju5t0.eu@mllurem.edu
L

frmEmployee

frmEmployeeNavigation 1. Repeat the previous steps for each of the
frmEmployeeschedule — remaining “frm”-prefixed objects and change
frmEmployeeSubform the captions to those shown here.

frmMasterSchedule

frmProductMavigation

frmProducts

Ea)
x
[4]
B tbiSchedule [«] [ Invoices ]_Ir
EH tbiserice ( Appointments _] Customer ID “

frmPurchasesSubform

frmServicesfvailable -

Layout View MUM LOCK E H
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FILE HOME CREATE EXTERMAL DATA DATABASE TOOLS DESIGM ARRAMGE FORMAT Signiin
D Cut Ascending Selection @ New 2 H e |Ca|ibri|[DetaiI] -|11 -| =iz
view | Paste ER Copy —_ Descending T Advanced ~ — o Save v Ed - B I U =& M
- ¥ Format Painter Remove Sort Toggle Filter  aj- 2% Delete - - A% -O-
Views Clipboard la Sort & Filter Records Find Text Formatting
All Access Objects © « || = fmeustomerNavigation'\ -
Search. | Cestemet Y pyrchases By Customer -
B tolschedule [«] L Invoices )
R thlservice L Appointments -J
= tblServiceType L_ Purchases :I
Forms ® p £
frmCustomer L Appointment Report _/I
frmCustomerlnvoices [ CustomerList Q\

frmCustomerMavigation

frmCustomerPurchases [Add New] Turquoise Oasis Face Moisturizer

!

frmCustomerSchedule Berg Online

frmCustomerSubform Silva In Person

frmEmployee GerarNum Rose Bath Salts

frmEmployeeMavigation Berg Online

frmEmployeeSchedule

Fa)
®
[4]
ProductDescription Last Name Purchase Type F
Mew Mexico Mud Mask
Berg Cnline
Mercedes In Person
Malone In Person
Turquoise Oasis Exfoliator
Silva In Person

frmEmployeeSubform 1. Repeat the steps you just did to style the
frmMasterSchedule “frm”-prefixed buttons on all of the “rpt”
frmProductNavigation buttons. Make their Quick Styles be “Subtle
frmProducts Effect — Green, Accent 6” and change the
frmPurchasesSubform button labels to be those shown here.

frmSemvicestvailable -

Layout View MU LOCE E El
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D ﬁ HCDIDrs'

View  Themes

- -

ghts =

Views Themes

All Access Objects

Search..
EH thischedule

B3 tblservice
E tblServiceType

Forms

-2| frmCustomer
frmCustomerlnvoices
frmCustomerMavigation
frmCustomerPurchases
frmCustomerschedule
frmCustomersubform
frmEmployee
frmEmployeeMavigation
frmEmployeeSchedule
frmEmployeeSubform
frmhasterSchedule
frmProductMavigation

frmProducts

frmPurchasesSubform

frmServicesAvailable

Layout Wiew

EXTERMAL DATA

%AHED

r

spaDB : Database- CNCOURSES\WCGS 2345 - Data..

FORM LAYOUT TOOLS

DATABASE TOOLS DESIGM ARRAMGE FORMAT
. F:,Ean:ngn:n
&g, 1@ = El B V- . D
- |""'f';E|E F.:'}:.Date and Time
Controls Header / Footer

E_E-| frmCustomerMavi gatiu::n."'-.._

B

Sign in

[

Add Existing Property

Fields

Sheet

Tools

Customer

Purchases By Customer

e

ProductDescription Last Name Purchase Type

r':':
/{
B,
=l
=]

m
=
e

ke

MNew Mexico Mud Mask

[

Pichases | Berg Online
¥

L Appﬂintme}kﬁeport '| Mercedes In Person
4 Malone In Person
L Cugtomerljs\ | . . n
; y Turguoise Oasis Exfoliator
' Silva In Person

[Add New] rguoise Oasis Face Moisturizer

Berg Online

1. Inthe DESIGN tab, click Themes and select pn
“Integral”. This will change the theme for all
object in the database, including the
navigation form.

2. Return to Form View and your navigation .
form should look like the one on the next
page. Ifit doesn’t go back and repeatany |,
steps necessary to make it look the same.

| Wiercedes

I Ferson

MUK LOCK
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HOME CREATE EXTERMAL DATA DATABASE TOOLS

ey ¥ Cut Y 7l Ascending T Selection ’7 =1 New

) El Descending '@Advanced'
Filter

2
ol Save v _ B I U i &
= =

A~

Views Clipboard la Sort & Filter Records i Text Formatting

. 2| frmCustomerMawvil aTor?"a
All Access Objects @ « || F frmCustomerNavigation\

Search. P Customer Navigation
EH tbiSchedule [<] )
BB tolsenvice J| Customer Information

efres )
Remowve Sort YTDggIEFiIter All~ 7% Delete

E thiServiceType

\ Customer 1D CU0-1
Forms

frmCustomer ; . First Nome |Eu]u

frmCustomerlnvoices ] Last Name |Merced =5

frmCustomerNavigation i ' Address P.O. Box 875, 708 Suspendisse Street
frmCustomerPurchases

City |Cc:|sp er

frmCustomerSchedule

frmCustomersubform

Phone (701) 555-8217 |

frmEmployee

frmEmployeeMavigation Email !iusm.eu@milnrem.edu

frmEmployeeSchedule
frmEmployeeSubform

frmMasterSchedule

frmProductMavigation
frmProducts

frmPurchasesSubform

frmSemvicestvailable

Form View MUM LOCK B2 E &£
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Assessment Point #2

« At this point be sure you understand how to
manipulate and style the buttons on a basic navigation
form.

 |f any topic covered up to this point is unclear, go
back and redo that part of the lab until you understand
the techniques.

« You should be able to style, relocate, add, delete, and
modify navigation form objects at this point.

o
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Refining The User Interface

Navigation forms do not display data from a table; therefore, they are an
unbound object. Because the suer does not have to move from record to record
or page to page, some of the form navigation properties can be removed.

The navigation buttons and record selectors are often removed because they are
not needed. The ability to access a shortcut menu can be disabled as well as the
option to copy data and close the object.

Essentially, any operation that would distract the user from the purpose of the
navigation form should be disabled or removed.

If you find that your navigation form is cluttered with too many objects, you
can create multiple navigation forms and have one form open another.

The key to making multiple navigation forms is to have them arranged in a way
that makes intuitive sense. A navigation form with only reports and another
with only forms may not simplify the navigation process through your database.
It is in effect just replicating the navigation pane.

Instead, you should consider grouping forms and reports by topic or function as
shown on the next page.

([
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Refining The User Interface

Service Tasks:
Enter/edit service mformation

Product tasks:
Enter/edit product information
Enter/edit customer purchases

Emplovyee tasks:
Enter/edit employee mformation
Add/manage employee appomtments

Customer tasks:
Enter/edit customer mformation
Add/manage customer appointment
Enter customer purchases
Invoice customers

[ Different task lists that a user might wish to perform ]
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Refining The User Interface

By grouping the different business functions, you create an intuitive and well-
defined user interface.

A user should be able to complete all related tasks under a single navigation
form rather than having to move from one form to another form to find different
tasks.

In the spa database example we are using in this lab, you might want to have
different pages to navigate service, product, employee, and customer tasks as
Illustrated on the previous page.

To accomplish this you would have a main navigation form with four
navigation buttons: Services, Products, Employees, and Customers. Clicking
on one of the buttons would open another navigation form with additional
objects related to the area you clicked.

A well-defined user interface should make sense to any user, even one who has
no Access experience. The user should be able to look at the navigation form
and locate the form or report that they need.

The remainder of this lab deals with creating a custom navigation form of this
type for the spa database.

([
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Creating A Main Menu Navigation Form

Since the spa database will have four different navigation forms,
we’ll create a new navigation form to access each of the four
Individual navigation forms.

We’ll then add command buttons to navigate records within the
four areas as well as a button to close the database.

First, let’s create the main navigation form.

To start:
1. Click the CREATE tab
2. Inthe Forms group, click Navigation, and then click Horizontal Tabs

You should see the form as shown on the next page.

o
CGS 2545 Database Concepts (Lab #4) Page 65 © Dr. Mark Llewellyn g);




EHS o -

HOME CREATE
C=) | Ag] Ecoos-

View  Themes m Fonts =

-

Views Themes

spaDB : Database- CACOURSES\CGS 2545 - Data...

FORM LAYOUT TOOLS

EXTERMAL DATA DATABASE TOOLS DESIGM ARRANGE FORMAT

EH

5 bl Ag [=] [ 7] &) [@

Insert

Image

Controls

Search.
B2 tbischedule

EH tbiservice
E thl5erviceType

Forms

frmCustomer
frCustomerlnvoices
frmCustomerMavigation

frmCustomerPurchases

frmCustomerSchedule

=
@
=
=

frmCustomersubform
frmEmployee
frmEmployeeMavigation
frmEmployeeSchedule
frmEmployeeSubform
frmMasterschedule
frmProductMavigation
frmProducts

frmPurchasesSubform

frmServicestvailable

| Layout View

All Access Objects @ «

=8| Navigation Form k

E,El Lego

[ Title

F.;'g. Date and Time

Add Existing Property
Fields Sheet

Tools

Header / Footer

P Navigation Form
[+]

Field List

Mo fields available to be added to the current
view,

[  Show alltables

MUM LOCK
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EH - = spaDB: Database- C:\COURSES\CGS 2545 - Data... FORM LAYOUT TOOLS ? - 0O %
FILE HOME CREATE EXTERMAL DATA DATABASE TOOLS DESIGM ARRAMNGE FORMAT Sign in
il | ngo
= [ cremEmEvlD & o [E
raa =
LLTTIT] m i é — - "’ T|t|E
View  Themes . % Aﬂ ) - = V —| Insert - Add Existing Property
annts = e ) q pe
- - Image~ - Dateand Time Fields  Sheet
Wiews Themes Controls Header / Footer Tools -
: = 2| Mavigation Form ", X
All Access Objects © «|| = Nevigation Form | Property Sheet x
= _— = Property Shee
Search. pe Nﬂ‘u'lgﬂflﬂl'l Fﬂrm Selection type: Section
ER tbischedule - FormHeader W
R thisemice
[Add New] Format = Data | Event | Other | Al
E thlserviceType -~
Visible Yes
Forms £ Height 0.3764"
@ frmCustomer Back Color Background 1 o |
- ) Special Effect Flat
E frmCustomerlnvoices Auto Height Yes
== — Can Grow Mo
-5] frmCust M t
2] frmCustomerMavigation Can Shrink Mo
=8| frmCustomerPurchases Display When Always
— Keep Together Mo
E frmCustomerSchedule Force New Page  Mone
E5] frmCustomerSubform Mew Row Or Col  [Mone
@ frmEmployee
B8l frmEmployeeNavigation 1. As before, from the Design tab, select the
BBl frmEmployeeSchedule Property Sheet and for the FormHeader
BBl frmEmployeeSubform select the Format tab and set the Back Color
E8] frmMasterSchedule to Whlte, BaCkground 1.
=8| frmProductMavigati
Bl frmProdutNavigation 2. Then close the Property Sheet
@ frmProducts
@ frmPurchasesSubform
@ frmServicesfvailable i ¥

Interior color of section or control
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= spaDB: Database- C:\COURSES\CGS 2545 - Data... FORM LAYOUT TOOLS

HOME CREATE EXTERMAL DATA DATABASE TOOLS DESIGN ARRANGE FORMAT

cl alars = Pas E,El Logo :
Dnil %AHEDF:HE‘ [@\/'DDTME DD -

View  Themes |I| Fonts =

) Insert Add Existing Property

"l image ~ E% Date and Time Fields  Sheet

Views Themes Controls Header / Footer Tools

| ] I E_E-'l Mavigation Fu:urrri.."'-._ e
All Access Objects ® « ’ - = Property Sheet

Search. ye | Hﬂ?igﬂﬁﬂﬂ Fﬂrm selection type: Section

B thischedule & FormHeader v

B thisemice
[Add New] Format | Data | Event | Other | All

j thiServiceType
Visible Yes

Forms Height 0.3764"
frmCustomer Back Color Background 1

Special Effect Flat

frmCustomerlnvoices Auto Height Yas

Can Grow Mo

Can Shrink Mo

frmCustomerPurchases Display When Always

. . ogether Mo
frmCustomerschedule . Drag the frmCustomerNavigation from the lew Page  None

frmCustomerSubform Navigation pane to the [Add New] button. pw Or Col _|None

frmEmployee

frmCustomerMavigation

Repeat the process fir
frmEmployeeNavigation,
frmProductNavigation, and
frmEmployeeSubform frmServicesNavigation to the [Add New]
frmMasterSchedule button.

frmProductMavigation

frmEmployeeMavigation <

frmEmployeeSchedule

o Producs Your form should look like the next page.

frmPurchasesSubform

frmSemvicestvailable

Interior color of section or control MU LOCE E El
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HOME CREATE

D IS Colors ~

View  Themes |I| Fonts =

-

Views Themes

All Access Objects @ «

Learch.

frmCustomersubform
frmEmployee
frmEmployeeMavigation
frmEmployeeSchedule
frmEmployeesubform
frmMasterschedule
frmProductMavigation
frmProducts
frmPurchasessubform
frmServicesAvailable

frmServicesMavigation

frmServiceType
Reports
rptCustomerList

rptEmployeelist
rptEmplyeeSchedule
rptProductByCategory
rptProducts

rptPurchaseByvCustomer

»

EXTERMAL DATA DATABASE TOOLS DESIGN

%AHED%E‘

P

FY

Controls

=8| Navigation Fo rm\"-._

FORM LAYOUT TOOLS

ARRANGE

3

ES

FORMAT

v

-

]

Insert

=
Image -

E,El Logo
[ Title

|E_.:'g. Date and Time

Header / Footer

Add Existing Property
Fields Sheet

Sign in

Tools A

Navigation Form

Spa Services

frmCustomerMowgation frmEmployeeNavigation frmProduciNavigation [Add New]

Service Type J

Services Information

Previous Service

press Enter.

page.

Information
- Find\service | | Add Service | | Next Service
|f Sepy—-=>0—T |
- - . .
1. Double-click the frmCustomerNavigation

tab, select the text and type Customers,

2. Repeat for the remaining three tabs naming
them Employees, Products, and Services.

3. You should wind up looking like the next

|to 65% softer and healthier strant
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- - "l image ~ E% Date and Time Fields Sheet
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Search.. P m Navigation Form

frmCustomerSubform E

frmEmployee Employees

frmEmployeeMavigation

Customer Navigation

frmEmployeeSchedule

frmEmployeeSubform

frmMasterschedule )| Customer Information
frmProductMavigation

frmProducts . Customer ID CU0-1

frmPurchasesSubform First Name |Ru]u

frmServicesAvailable i | Last Name |Mercedes

frm3erviceshavigation Address P.O. Box 875,708 Suspendisse Street

frmServiceType Ci’r}r |C
asper
Reports P

: rptCustomerList 5 State
rptEmployeelist Phone |[7{}|] 555-8217 |
rptEmplyeeSchedule

Email !iusfu.eu@milurem.edu

rptProductByCategory

rptProducts

Layout View MUM LOCK B2 E &
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£ Select Al B I U A-D- %
Selection Font Mumber

All Access Objects © «|| = Navisatior Form \
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Image -

FORM LAYOUT TOOLS

ARRAMNGE
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Background

Alternate
Row Color

FORMAT

Quick Change Conditional
Styles = Shape = Formatting

Control Formatting

22 Shape Fill =
E Shape Outline -
¥ Shape Effects -

B X
Sign in

”

4

Search. o[ 2] Navigation Form

|

FY
=

-2] frmCustomerSubform

frmEmployeeMavigation .
Spa Services

frmEmployeeSchedule

frmEmployee W“T [Add New]

frmEmployeeSubform
frmMasterSchedule
frmProductMavigation

frmProducts

frmServicesAvailable

frmServicesMavigation

frmServiceType

=
1]

=
=]
3
A
s

1. Click the Customers tab on the navigation form. Press and Hold the Shift
key and click on the Services tab. (All of the tabs should be included in
the orange outline.)

frmPurchasesSubform 2. Click the FORMAT tab, in the control formatting group, click Change
Shape and the click Round Same Side Corner Rectangle.

Click the Quick Styles and select Subtle Effect — Dark Freen, Accent 5.
4. You should wind up looking like this page.

rptCustomerList
rptEmployeelList
rptEmplyeeSchedule
rptProductByCategory

rptProducts

rptPurchaseBvCustomer
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frmCustomersubform
frmEmployee
frmEmployeeMavigation
frmEmployeeSchedule
frmEmployeeSubform
frmMasterschedule
frmProductMavigation
frmProducts
frmPurchasessubform
frm5ervicesAvailable
frmServicesMavigation

frmserviceType

r

rptCustomerList
rptEmployeelist

rptEmplyeeSchedule

rptProductByCategory

rptProducts

Turquoise Oasis Spa Database

Spa Services

5 spaDB: Database- C:\COURSES\CGS 2545 - Data... FORM LAYOUT TOOLS ?2 - 0O X
EXTERMAL DATA DATABASE TOOLS DESIGM ARRAMNGE FORMAT Sign in
~ Formatting D T &,Shape Fill~
: =1 L# Shape Outline -
- & === $ o 9 0 oo Background Alternate Quick Change Conditional _
' ' Image~ Row Color~  Styles~ Shape~ Formatting = Shape Effects

Font Mumber Background Control Formatting L
=5] Mavigation Form k X

[Add New]

1.

2.

Double click the Navigation form title and select the text, then type
Turquoise Oasis Spa Database.

Save the form as frmTurquoiseSpa.

Services By T.

[Add MNew]
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Moisture Immersion

Service Name
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Creating A Main Menu Navigation Form

 As a final step in the main navigation form, let’s add a logo image
to the main form.

* Download the “TurquoiseOasisSpalogo.jpg” file from the course
website or WebCourses (under lab 4 files).
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frmProducts
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frmServiceType
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rptCustomerList
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% Aa IEI I—jl % . E = [EI J —| Insert O Title _ Add Existing Property
"I Image E% Date and Time Fields Sheet
Controls Header / Footer Tools -
=5 frmTurquoiseSpa ', b4
Turquoise Oasis Spa Database —
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Customex Navigation ]
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1. Click the icon located nest to the form title and then click the DESIGN tab.
2. Inthe Controls group, click Insert Image, Click browse and the select the
TurquoiseOasisSpa.jpg file you downloaded.
3. Click ok to insert the new image
City |Cusper
State
Phone (701) 555-8217 | L
Email !iusm.eu@milnrem.edu
O E =l —
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Layout View
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frmProducts
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frmPurchasessubform
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Add Nes State
report [Add New]
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Add Navigation Buttons To The Form

The navigation forms help organize the user interface to the
database. However, individual records are still navigated with the
navigational bars. For users unfamiliar to Access, buttons near the
top of forms are more intuitive than the navigational arrows at the
bottom of a from.

In this next part of the lab, you will add some buttons for
navigation at the top of the form and turn off the navigation bar.

Command buttons are available in several different categories.
Record navigation buttons replicate most of the navigation tools
on the navigation bar. You can create buttons to go to the first,
next, last, and previous records.

The table on the next page shows the available buttons for each
category.

([
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Add Navigation Buttons To The Form
Form Command Buttons Available

Category Actions

Record Navigation Find Next
Find Record
Go To First Record
Go To Last Record
Go To Next Record
Go To Previous Record

Record Operations Add New Record
Delete Record
Duplicate Record
Print Record
Save Record
Undo Record

Form Operations Apply Form Filter

Close Form

Open Form

Print a Form

Print Current Form
Refresh Form Data
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Add Navigation Buttons To The Form

« If you look at the Employee Navigation form, the Product
Navigation form, or the Service Navigation form, you will see that
there are buttons on the navigation forms for the user to click to
find a record, add a record, or go to the previous and next records.

You are about to add these to the Customer navigation form.

|§| frmTurgquoisespa |§| frmEmployeeNavigation Y Z2] frmCustomer " [55] frmCustomerNavigation

Employee Navigation

CEnpeySSRISN Employee Information

| Employee Schedule |

| Master Schedule |

First Mame

Empl List
| ot~ l Last Name

| Employee Schedule | Address

City

Find Employee | Add Mew Employee | | Mext Employee || Previous Employee

Mariah

Faul

567 W 53rd Street
Santa Ana

NM

(503) 555-8217
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@ H = spaDE:

HOME CREATE

iT Farm -

T} Select All B I U
Selection

All Access Objects @ « _

Learch.

E

tblServiceType

Forms

-

frmCustomer
frmCustomerlnvaices
frmCustomerMavigation
frmCustomerPurchases
frmCustomerschedule
frmCustomersubform
frmEmployee
frmEmployeeMavigation
frmEmployeeSchedule
frmEmployeeSubform
frmMasterschedule
frmProductMavigation
frmProducts
frmPurchasessubform
frm5ervicesAvailable
frmServicesMavigation

frmserviceType

CGS 2545: Database Concepts (Lao+=y

b

Database- C:\COURSES\CGS 2545 - Data... FORM DESIGN TOOLS ? B X
EXTERMAL DATA DATABASE TOOLS DESIGM ARRAMGE FORMAT Sign in
S D Shape Fill
e ) o : Shape Outline
0o Background  Alternate Quick Change Conditional . -
' Image~ Row Color~ | Styles - Shape - Formatting Shape Effects
Font Mumber Background Control Formatting -
=3| frmCustomer =
pl Gl e e 2 I 3 I I I 5 I & ! 7 -
< # Form Header
: :CuﬂomerlD
a8} EXEEEEEREEREEEEEERRERYT s
| First Nome ;| CustFirstName
e — e —
;;%:usﬂ_ustNume
C Address |
: ZZZZZZZZ:l.............Z ....... Ty
2 0 . .
: Open the frmCustomer form in the Design View.
- Click the CustomerlID text box, press and hold the
. SHIFT key and then click all the text boxes and labels.
; Drag all of the controls down to the 0.5” mark on the
' vertical ruler in the DETAIL area)
& Form Footer Click the DESIGN tab, in the Controls group, click
Al Button (the one with XXXX on it). And then click the . hd
upper left corner for the form detail section to add the 5

button
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BHS o -

HOME

D B Colors -

View  Themes |I| Fonts =

-

Views Themes

All Access Objects @ « E

Learch..

E tblServiceType
Forms

frmCustomer
frmCustomerinvoices
frmCustomerMavigation
frmCustomerPurchases
frmCustomerichedule
frmCustomersubform
frmEmployee
frmEmployeeMavigation
frmEmployeeschedule
frmEmployeesubform
frmMasterschedule
frmProductMavigation
frmProducts
frmPurchasessubform
frm5ervicesAvailable

frmservicesMavigation

frmserviceType

-
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spalE : Database- C:\COURSES\CGS 2545 - Data...
CREATE

%AH@D

b

EXTERMAL DATA

pe

FY
!
2
i

v ||[«

FORM DESIGN TOOLS ? O x
DATABASE TOOLS DESIGM ARRAMGE FORMAT Sign in
il | oo — [
- [&r- g DD f— O=
f-l—h'- = B— —
& e B[ [ [ Title - = o
oo —| Insert _ Add Bxisting Property Tab
Image - E% Date and Time Fields Sheet  Order L
~
=
What action do you want to happen when the button is ' B : CE -
pressed?
Different actions are available for each category.
Categories: Actions:
Record Navigation | Find Mext
Record Qperations Find Record
Form Operations Go To First Record
Report Operations Go To Last Record
Application Go To Mext Record
Miscellaneous Go To Previous Record
When the Command Button Wizard pops up, under the
Categories list, verify that Record Navigation is
selected. On the Actions list, click Find Record and then
click Next.
2. Click the DESIGN tab, in the Controls group, click
Button (the one with XXXX on it). And then click the
upper left corner for the form detail section to add the -
button b
= =
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BB H - & - = spaDB:Database- C:\COURSES\CGS 2545 - Data... FORM DESIGN TOOLS ?

HOME CREATE

D E ECGIGrsv

View  Themes |I| Fonts =

-

Views Themes

All Access Objects

Learch..

E tblServiceType
Forms

frmCustomer
frmCustomerinvoices
frmCustomerMavigation

frmCustomerPurchases

frmCustomerschedule

frmCustomersubform

frmEmployee
frmEmployeeMavigation
frmEmployeeschedule
frmEmployeesubform
frmMasterschedule
frmProductMavigation
frmProducts
frmPurchasessubform
frm5ervicesAvailable

frmservicesMavigation

G o

frmserviceType

-

= <«

P
[4]

b

0 =
EXTERMAL DATA DATABASE TOOLS DESIGM ARRAMGE FORMAT Sign in
Bloge —=Te=
[ Title - P“ rt}r?: %
ing Prope a
Sheet  Order %
Tools ~
Do you want text or a picture on the button? .
If you choose Text, you can type the text to display. If you - E
Find choose Picture, you can dick Browse to find a picture to display.
Customer
# Detail
......... 1. Click Text, select the text and type Find Customer, then
click Next.
v ] O
O ==] = =
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=

View

Views

HOME

E B colors -

Themes |I| Fonts =

Themes

CREATE

All Access Objects ®

Learch..

=2

tblServiceType

Forms

G o

-

frmCustomer
frmCustomerinvoices
frmCustomerMavigation
frmCustomerPurchases
frmCustomerichedule
frmCustomersubform
frmEmployee
frmEmployeeMavigation
frmEmployeeschedule
frmEmployeesubform
frmMasterschedule
frmProductMavigation
frmProducts
frmPurchasessubform
frm5ervicesAvailable
frmservicesMavigation

frmserviceType
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spaDB : Database- C\COURSES\CGS 2545 - Data... FORM DESIGN TOOLS O x
EXTERMAL DATA DATABASE TOOLS DESIGM ARRAMGE FORMAT Sign in
n B ==
—| = e
wisting Property  Tab
What do you want to name the button? Ids Sheet  Order %
& meaningful name will help you to refer to the button later. Tools "‘
Fird 4
Customer emdFindCustomer] | —
| B ST -
That's all information the wizard needs to create your
command biytton, Maote: This wizard creates embedded
macros that Yannot run or be edited in Access 2003 and
S earlier versions.
................... |‘||||
Name the button cmdFindCustomer
Click Finish.
O = =




BHS o -

HOME CREATE

spaDE : Database- C\COURSES\CGS 2545 - Data...

EXTERMAL DATA DATABASE TOOLS

FORM DESIGM TCHILS
DESIGM ARRAMGE

E,El Lego

D B Colors -

s bl Ag =] [ 7] &)

]

0 [ Title

View  Themes m Fonts =

Views Themes Controls

All Access Objects

@ «||= frmCustomer \,

Insert
Image -

Header / Footer

|E_.;'g. Date and Time

FORMAT

Add Existing Property Tab
Fields

Tools

:Dé
=D o

Sheet  Order

O X
Sign in

L I I IR N R
Search., yel
_ = & Form Header

& tblServiceType

b

Forms

frmCustomer -

frmCustomerlnvoices

frmCustomerMavigation 1

frmCustomerPurchases

frmCustomerSchedule |

frmCustomersubform

' CuﬂP\Dne

frmEmployee 2

frmEmployeeMavigation

_ 1Cu stEmil

frmEmployeeSchedule
frmEmployeeSubform

frmMasterSchedule -

Find Customer
frmProductMavigation

Command29

frmProducts 1

............................ S

frmPurchasesSubform

frmSemvicestvailable

frmServicesMavigation

Repeat

click the XXXX button again and then click to

the right of the button you just created.

frmServiceType | | 4

-
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EH 9 = spaDB: Database- C:A\COURSES\CGS 2545 - Data... FORM DESIGN TOOLS ?

HOME CREATE

D j B Colors -

View  Themes m Fonts =

Views Themes

EXTERMAL DATA DATABASE TOOLS DESIGN ARRANGE FORMAT

s bl Ag =] [ 7] &)

Insert Add Existing Property Tab

D I ogo DD — EUQ
E‘F [ Title =l =2 5‘?‘

- o : . *
Image - E% Date and Time Fields Sheet  Order o

Controls Header / Footer Tools

All Access Objects

Learch.

& tblServiceType
Forms

frmCustomer
frmCustomerlinvoices
frmCustomerMavigation
frmCustomerPurchases
frmCustomerSchedule
frmCustomerSubform
frmEmployee
frmEmployeeMavigation
frmEmployeeSchedule
frmEmployeeSubform
frmMasterSchedule
frmProductMavigation
frmProducts
frmPurchases5ubform
frm5ervicestvailable

frmServicesMavigation

frmServiceType

-

= «

p
[4]

b

=3 frmCustomer

g X

Sign in

I T T T S (T T T S A R -

[¥]| * 2

What action do you want to happen when the button is
pressed?

Different actions are available for each category.

Categories: Actions:

Record Navigation Add Mew Record
Record Operations Delete Record
Form Operations Duplicate Record
Report Operations Print Record
Application Save Record
Miscellaneous IUndo Record

This time select Record Operations in the Command

Then click Next

Button Wizard and make the Action Add New Record.




=

View

Views

Learch.

=

Forms

-

E H - & - = spaDB:Database- C:\COURSES\CGS 2545 - Data... FORM DESIGN TOOLS 0 x
HOME CREATE EXTERMAL DATA DATABASE TOOLS DESIGM ARRAMGE FORMAT Sign in
as] Logo :Dé =
Ag| Ml colors- [&] & o (=] =2 =
LTTTTIT] f::—:}‘- = ——— o
s Rl Aa =[] &2, =l B [- ) it . =
Themes |I|Fon13* L) —| Insert e _ Add Existing Property Tab 5
- Image~ o Dateand Time Fields Sheet  Order o
Themes Contraols Header / Footer Tools .
. =3| frmCustomer *
All Access Objects @ « - -
| CE CT -
p _—
thiServiceType [+] —
Do you want text or a picture on the button? i
frmCustomer If you choose Text, you can type the text to display. If you
Add Mew choose Picture, you can dick Browse to find a picture to display.
frmCustomerlinvoices Customer
frmCustomerMavigation — (@) Text: |Add MNew Customer
frmCustomerPurchases D—' o . ;
frmCustomerschedule Pencil {Edit)
frmCustomerSubform
frmEmployee i
Show Bl Pictures W
frmEmployeeMavigation RS
frmEmployeeSchedule T
frmEmployeesubform | (|0 | Cancel | | <Badl | MNext> | | Fmsh | B
frmMasterSchedule .
frmProductMavigation R : Command29
frmProducts s e R e
frmPurchasesSubform 1. Make the text on the button read Add New Customer.
frmServicesAvailable - Then click Next.
frmServicesMavigation -
- . :::::::::::::::::::::::l:::::::::::::::::::::::I:::::::::::::::::::::::l::::::::: -
frmServiceType [ |[4] [v]
O =l s
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View

Views

Learch.

=

Forms

-

E H - & - = spaDB:Database- C:\COURSES\CGS 2545 - Data... FORM DESIGN TOOLS 0 x
HOME CREATE EXTERMAL DATA DATABASE TOOLS DESIGM ARRAMGE FORMAT Sign in
as] Logo :Dé =
Ag| Ml colors- [&] & o (=] =2 =
LTTTTIT] f::—:}‘- = ——— o
s Rl Aa =[] &2, =l B [- ) it . =
Themes [&]Fonts~ oD —| Insert e _ Add Bxisting Property Tab
- Image~ o Dateand Time Fields Sheet  Order o
Themes Tools ~
. o
All Access Objects @ « -
¥ What do you want to name the button? I - I 7o |~ |
tbiServiceType [4] & meaningful name will help you to refer to the button later.
. Add Mew
i Customer |ﬂﬂdAddNewCustnmer|
frmCustomer
_ That's all the informati§n the wizard needs to create your
frmCustomerlnvoices command button. Mote} This wizard creates embedded
o macros that cannot ruror be edited in Access 2003 and
frmCustomerMavigation — earlier versions.
frmCustomerPurchases
frmCustomerSchedule
frmCustomerSubform
frmEmployee i
frmEmployeeNavigation Cancel < Back Mext = Einish
frmEmployeeSchedule
frmEmployeeSubform
o bacterehedul I BT
rasterEEaiE L Find Customer
frmProductMavigation - Command2?
frmProducts 1 —
frmPurchasesSubform Name the
frmServicestvailable - Finish.
frmServicesMavigation - -
frmServiceType [ |[4] [v]
O ==| = Fir
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BHS o -

HOME CREATE

D B Colors -

View  Themes |I| Fonts =

Views Themes

All Access Objects

Search.

=_=j tblServiceType
Forms

.% frmCustomer
frmCustomerlnvoices
frmCustomerMavigation
frmCustomerPurchases
frmCustomerschedule
frmCustomersubform
frmEmployee
frmEmployeeMavigation
frmEmployeeSchedule
frmEmployeeSubform
frmMasterschedule
frmProductMavigation
frmProducts
frmPurchasessubform

frmServicesAvailable

frm5ervicesMavigation

frmserviceType

-
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EXTERMAL DATA

£

yei

FY

2| frmCustomer %

spaDE : Database- C\COURSES\CGS 2545 - Data..

CustPhone

:| Find Custom

5 ECustEmu::n'I

Add New Customer

Mext Customer Previous Customer

...................... l.

FORM DESIGN TOOLS ? O
DATABASE TOOLS DESIGM ARRAMNGE FORMAT Sign in
. E Pl ™M B 2
& BN [ Title - = A
—| Insert = _ Add Existing Property Tab 5
Image~ o Dateand Time Fields Sheet  Order L
Controls Header / Footer Tools A
=
| ] | ] | 4 | 5 I [ I v T -

1.

Repeat the process for two more buttons for finding the
next customer and the previous customer. Use the
same nammg conventlons we've been usmg
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EH - = spaDB: Database- CACOURSES\CGS 2545 - Data... FORM DESIGN TOOLS ? ¢
HOME CREATE EXTERMAL DATA DATABASE TOOLS DESIGN ARRAMGE FORMAT Sign in
5 Insert Below Select Layout Merge {A] Control Margins - ‘IZI = O
T et Insert Left Select Colurmn Split Vertically Move Move o= Control Padding % :Iign Eriln_-lg Serlil
Abave Insert Right Select Row Split Horizontally Up Down Anchu:uring - Space~ ~+ toFront to Back
Table Rows &Culu_mns ) Merge / Split Move Position Sizing & Ordering P

All Access Objects ® « || = frmcustomer .
Search., yel I T =
==z] tblServiceType -

Forms -

E frmCustomer

E frmCustomerlnvoices

E frmCustomerMavigation

E frmCustomerPurchases

E frmCustomerschedule ‘ Detal

E frmCustomeriubform ) :

E& frmEmployee ) 11 Find Custom

E frmEmployeeMavigation :

E frmEmployeeSchedule 1_

B8] frmEmployeesubform = S

5 fmMasterschedule 2| 1. Click the first button and then hold down the SHIFT key and click the

q remaining three buttons so that all four are highlighted.

B fmProduds | 2. Click the ARRANGE tab, in the Sizing and Ordering group, click Align the

B8] frmPurchasesSubform click TOp

D msen e -| 3. Inthe Sizing and Ordering group, click Size/Space and click Equal Horizontal.
E frm5ervicesMavigation -
BB frmSenicelype - .| 4. Close the form and save changes.
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@ H = spaDEB: Database- C\COURSES\CGS 2545 - Database Concepts\Spring 2014 abs\lab $spaDB.accdb (Access 2007 - 2013 file forma... ? - 0O X

FILE HOME CREATE EXTERMAL DATA DATABASE TOOLS Sign in
== Cut Ascending Selection ’7 =1 Mew z H T i
— Copy Descending o] Advanced » |-=,ESE|'I.-'E v =~ B I U =& M

View  Paste . Filter 9 Refresh v Find )

- Format Painter Remave Sort Toggle Filter | )~ 2% Delete ~ b A-2
Views Clipboard P Sort & Filter Records Find Text Formatting ﬁ

. =g frmCustomer ", b4

All Access Objects @ « |
Search.. ~|| Customer Information

Tables 2 [4]

E tblCustomer

E tblIEmployee »

E thllnvoice e |

‘Find Customer | | Add MNew Customer MNext Customer Previous Customer

B3 tblProduct e :

B tblPurchase Customer [D CU0-1

B tblschedule First Name |Rc:||'c:| |

B thblsemice

Last Name |Mercedes |

E thlserviceType

Forms x L Address |F‘.D. Box 873, 708 Suspendizse Street |

Z5] frmCustomer City |Cusper |

@ frmCustomerlnvoices State

-a| frmCustomerMavigation

= ? Phone (701) 555-8217 |

@ frmCustomerPurchases

Email liusto.eu@milorem. edu |

@ frmCustomerSchedule

@ frmCustomerSubform - . - - - -
B 1. View of the modified Customer navigation form completed in form view.

@ frmEmployeeMavigation

= T

E frmEmﬂlU}'EESChEdUlE - Record: M MR

-
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Add Navigation Buttons To The Form
» Only a few more things to do before we are done.
* Next, we want to add an exit button to the main navigational form.

» Open the frmTurquoiseSpa navigational form, switch to the design
view, click the DESIGN tab, and in the controls group click the
BUTTON label (the XXXX one), the click under the titel of the
main form header.

#
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EH S s spaDB : Database- C:\COURSES\CGS 2545 - Data... FORM DESIGN TOOLS - 0O x
HOME CREATE EXTERMAL DATA DATABASE TOOLS DESIGM ARRAMNGE FORMAT Sign in

D Aol B Colors - % Aa ] [ 1. Place the button here and when the Command Button
View  Themes [3]Fonts - a Wizard pops-up, select Application, with the Action

. . being Quit Application. Click next andmake the text of
e fhemes : : the button read Exit Database. Finally, rename the =
All Access Objects @ « | = fmiurasoises: buttom cmdExitDatabase and finish. ol
Search.. yo! S e -
@ frmEmployeeSubform E ‘ Form Header T T T

E frmMasterschedule ﬁf};{(’*{( (r?ﬁ{f?}("

-3| frmProductMavigation -

B8 frmProducts Turquoise Oagis Spa

@ frmPurchasessubform

@ frmaervicesAvailable

B8] frmsemnvicesMavigation ﬁfg:stead:;ﬁun do you want to happen when the button is [Add New]

3| frmServiceType

= frmTurquoisespa Different actions are available for each category.

Reports - J—— Categories: Artions:

rptCustomerlist Record Navigation Quit Application

rptEmployeelist E:ﬁrg;ﬁlz;;ﬁns

rptEmplyeeSchedule ratinns

rptProductByCategory Miscellaneous

rptProducts

rptPurchaseByCustomer

rptascheduleByCustomer

rptacheduleByDate

rptsenviceByType =




Removing Navigation Arrows and Selectors

Look at the forms such as frmEmployeeNavigation and you will
see that the navigation arrows and record selectors have all been
removed.

This forces the user to use the buttons to manage the records.

With the addition of the navigation buttons, the navigation arrows
and record selectors create duplicate functionality.

Our next step Is to remove the navigation arrows and record
selectors from the Customer form.

#
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@ H = spaDE: Database- C\COURSES\CGS 2545 - Database Concepts\Spring 2014%abs\lab 4\spaDB.accdb (Access 2007 - 2013 file forma... ?
HOME CREATE EXTERMAL DATA DATABASE TOOLS
== Cut Ascending — . —
== Con S We want to get rid of these arrows and record selectors on
View  Paste - Filter ] | our forms and force the user to use the buttons we've
- Format Painter Remove Sort .
provided.
Views Clipboard la . Sort & Filtd
- ) 5] frmCustomer ",
All Access Objects @ « sReme ]
Search. A|| Customer
Tables -
E thlCustomer |
E thlEmployee »
E thllnvoice e
: Find Customer Add Mew Customer MNegt Customer Previous Customer
B tblProduct e
B tblPurchase Customer D Cug
E tblschedule First Name |Rc:||'c:| / |
EH tblservice /
Last Name |Mercedes/
E thl5erviceType /
Forms - Address P.O.Bof 875, 708 Suspendisse Strest |
V4
EE] frmCustomer City |Cc:syér
@ frmCustomerlnvaices State
@ frmCustomerMavigation Phone ?'EH] 5558217 |
@ frmCustomerPurchases
_ Email liusto.eu@milorem. edu
@ frmCustomerSchedule L
@ frmCustomerSubform
@ frmEmployee
@ frmEmployeeMavigation
ESl frmEmployeeschedule v || Record: 4 «[10f25 | ¥ M » Search
0 L ==]
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@ H = spaDE: Database- C\COURSES\CGS 2545 - Database Concepts\Spring 2014%abs\lab 4\spaDB.accdb (Access 2007 - 2013 file forma... ?
HOME CREATE EXTERMAL DATA DATABASE TOOLS
== Cut Ascending — . —
== Con S We want to get rid of these arrows and record selectors on
View  Paste - Filter ] | our forms and force the user to use the buttons we've
- Format Painter Remove Sort .
provided.
Views Clipboard la . Sort & Filtd
- ) 5] frmCustomer ",
All Access Objects @ « sReme ]
Search. A|| Customer
Tables -
E thlCustomer |
E thlEmployee »
E thllnvoice e
: Find Customer Add Mew Customer MNegt Customer Previous Customer
B tblProduct e
B tblPurchase Customer D Cug
E tblschedule First Name |Rc:||'c:| / |
EH tblservice /
Last Name |Mercedes/
E thl5erviceType /
Forms - Address P.O.Bof 875, 708 Suspendisse Strest |
V4
EE] frmCustomer City |Cc:syér
@ frmCustomerlnvaices State
@ frmCustomerMavigation Phone ?'EH] 5558217 |
@ frmCustomerPurchases
_ Email liusto.eu@milorem. edu
@ frmCustomerSchedule L
@ frmCustomerSubform
@ frmEmployee
@ frmEmployeeMavigation
ESl frmEmployeeschedule v || Record: 4 «[10f25 | ¥ M » Search
0 L ==]
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D 1. Open the customer form and switch to the layout view, Ij 1= Logo =

' click the DESIGN tab and then in the Tools group click [ Title

rt Add Existing P
the Property Sheet. . B DateandTime  pone | ot

[r—

f—

frp—

View  Themes |I|

Views hem 2. On the Selection type, locate Form and select it. reader/ Footer Tools

Search.. Pl Customer Information Selettion type: Form

Tables no|a

Form

tblCustomer
Format | Data | Event | Other
thlEmployee
Caption frmCustomer
thilnvoice Default View Single Form
Find Customer Add New Customer MNext Customer Previous C : g
thiProduct Allow Form View |Yes

Allow Datasheet Vi Mo
tblPurchase Customer ID Allow Layout View Yes
Picture Type Embedded
tbischedule First Name |Rc:||'c:| Picture [none
thisernvice Picture Tiling Mo
Last Name |Mercedes Picture Alignment | Center
Picture Size Mode |Clip
Address |F‘.D. Box 873, 708 Suspendizse Street | Width £ 979"
Auto Center Yes
Auto Resize Yes

miossen e

Phone |[?(}]]555_32]? | Record Selectors  Yes

Mavigation Button: Yes
Email ljusto.eu@milorem.edu MNavigation Captior

L Dividing Lines Mo
Scroll Bars Both
Control Box Yes
frmEmployee Close Button Yes

Min Max Buttons  Both Enabled
frmEmployeeMavigation Moveable Mo

B
B
B
B
B
EH
EH
EH

thlServiceType

Forms

frmCustomer City |Cc:| sper

frmCustomerMavigation

frmCustomerPurchases

frmCustomerSchedule

frmCustomerSubform

Split Form Size Auto

frmEmployeeSchedule Record: M 4 [10f25 | ¥ M » search

Layout View MU LOCE E El

CGS 2545: Database Concepts (Lab #4) © Dr. Mark Llewellyn




= spaDB: Database- C:\COURSES\WCGS 2545 - Data.. FORM LAYOUT TOOLS
HOME CREATE EXTERMAL DATA DATABASE TOOLS DESIGM ARRAMNGE FORMAT
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LITETT .:4 H * Ttl —

v Tt (2 Ad = (TR E T EE M o D™ i b
- - M F.:'g.DateandTlmE Ficlds Sheet

Views Themes Controls Header / Footer Tools

: @ « || == frmCust:::meF.""-._ e
All Access Objects : Property Sheet
Search.. Pl||Customer Information Selection type: Form

Tables fo |-

Form
thlCustomer

Format | Data | Event | Other | Al
tblEmployee

) Allow Datasheet Vi| Mo
tbllnvoice Allow Layout View |Yes

oProduc Find Customer Add New Customer MNext Customer Crore o Tl Picture Type Embedded

Scroll down until you find Record Selector and select S [nane)
icture Tiling Mo
No. Ficture Alignment | Center
Picture Size Mode Clip
thiService . Scroll down until you find Navigation Buttons and select Width 5.5752"

) Auto Center Yes
thlServiceType No. Auto Resize Yes

tblPurchase

thlschedule

B
B
B
B
B
EH
EH
EH

Forms Fit to Screen Yes
3. Close the property sheet and save the form changes. Sizable
T T rd Selectors  |Mo

frmCustomerlinvoices State Mavigation Button: m

Mavigation Captior
Phone ||:?|:|'-|:| 555_8217 | Dividing Lines Mo
Scroll Bars Both
Control Box Yes
Close Button Yes
Min Max Buttons |Both Enabled
Moveable Mo
frmEmployee Split Form 5ize Auto
Split Form Crientat Datasheet on Top
frmEmployeeMavigation split Form Splitter f Yes

Split Form Datashe | Allow Edits

frmCustomer

frmCustomerMavigation

frmCustomerPurchases

Email |iu5’ru:u.eu@mi|u:urem.edu
frmCustomerSchedule L

frmCustomersubform

frmEmployeeSchedule

Show navigation buttons? MUR LOCE E El
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HOME CREATE EXTERMAL DATA DATABASE TOOLS DESIGN ARRAMNGE FORMAT Sign in

D E Ba Colors - [s I_i_l Pray H [@ D ] LF‘QD DD E
View  Themes |1|Fon13* Aa IEI % [ = ./ ’E Insert 0 Tite Add Existing Property

"/ Image ~ % Date and Time Fields Sheet

Views Themes Controls Header / Footer Tools

¥

. =8| frmCust

All Access Objects @ « MRS
search. £ ||Customer Information
Tables & E
E tblCustomer
= tblIEmployee
E tbllnvoice
= Find Customer Add New Customer Next Customer Previous Customer

tbiProduct
EH tblPurchase Customer 1D CU0-1
EH tbischedule Eirst Name |Ru|'u |
EH thlsemice

Last Name |Mercedes |

E thlserviceType
Forms & |_|[|Address |F‘.D_ Box 875, 708 Suspendisse Street |
=8| frmCustomer City |Cusper |
-8] frmCustomerinvoicas Riate
2] frmCustomerMavigation Dhone |[?D1]555-821? |
@ frmCustomerPurchases |
_ “mail |iu5’ru:u.eu@mi|u:urem.edu
E frmCustomerschedule L
@ frmCustomersubform
EE frmEmployee The navigational arrows and record
B2 frmEmployeeNavigatid selectors are gone. \
@ frmEmployeeSchedule

0 == =]

CGS 2545: Database Concepts (Lab #4) Page 98 © Dr. Mark Llewellyn

=




Setting Start-up Display Options

Once your database is designed, the forms and reports have been
created, and a navigation system and user interface in place, you’ll
have an application that others can use.

To make your application as user-friendly as possible, you can
name the application and remove options available to database
designers. By doing this you reduce the probability of changes
being made to the data or database structure, either intentionally or
accidentally by the end user.

These options include removing access to certain applications
options such as the Navigation Pane, the ribbon, and various
toolbar options.

Optional commands, such as those that compact and repair the
database when it is closed, may be set to run automatically so that
the user does not need to worry about maintenance tasks.

([
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Setting Start-up Display Options

Changing the application title helps to better identify the
application and give it an identity separate from the actual
database.

Selecting a start-up form will determine which form opens when
the application is started. Restricting access to the Navigation
Pane require the user to use the interface you have developed.

The final part of this lab will show you how to set the application
title and designate the main navigation form you just created to
become the start-up form.

To start this process, click the FILE tab , then click Options, and
select Current Database. You’ll see the pop-up shown on the next

page.

([
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General

Current Database
Datasheet

Object Designers
Proofing

Language

Client Settings
Customize Ribbon
Cluick Access Toolbar
Add-ins

Trust Center

| Options for the current database.

For the Application Title enter

Application Options

Turquoise Oasis Spa.

Application Title: |Tu r;uoise Oasis Spa

Application lcon: |

For the Display Form enter/select

-
Use as Form and Report lcon frmTurQUO|SeSDa-
Display Form: frrnTurqueoisespa

Web Display Form:

Display Status Bar

Document Windew Cptions
() Owverlapping Windows

i®) Tabbed Documents

Check the Compact on Close box

Display Document Tabs
Use Access Special V

Compact on Close

Remowve personal information from file properties on save

Use Windows-themed Controls on Forms

Enable Layout Wiew

Enable design changes for tables in Datasheet view

Check for truncated number fields
Picture Property Storage Format

®) Preserve source image format (smaller file size)

) Conwert all picture data to bitmaps (c

MNavigation / box

[] Display Mavigation Pane

Uncheck the Display Navigation Pan
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Setting Start-up Display Options

When you click OK, Access will pop-up the following message.

You must close and reopen the current database for the specified option to take effect.

Was this information helpful?

Click OK and restart the database.

When the database restarts, you’ll see the main navigation form
appear and no Navigation Pane will be present. It should look like
the next page.

Notice too, that the application title is now different.
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HOME CREATE EXTERMAL DATS DATABASE TOOLS
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;Ezﬁmfm, "‘E %’ waidise Turquoise Oasis Spa Database

.Illll'l|llui|l-|‘ Oagis ..";'l.!ql | Exit Database |

Customer Navigation

)| Customer Information

Find Customer | |ﬁtdd New Customer | | Next Customer | | Previous Customer |

Customer D CuUo-1

First Mame |RUTU

Last Mame |Merced s

Address |F'_D_ Box 873, 708 Suspendisse Street |

City |Cu5per

Form View MUM LOCK B2 B &£
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Setting Start-up Display Options

« To be able to return to, and access the original database, simply
undo the previous steps:

— From the FILE tab, click Options.

— Select Current Database.

— Check the Display Navigation Pane check box to restore the navigation
pane. You can also reset the display form to None if you’d like.

— Click OK twice and restart the database.

#
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Lab Assignment #4

Lab Assignment #4 — Due March 28" by 11:59 pm (WebCourses time) — 50
points

Create a new (different from the one we just created in this lab) main
navigation form that includes a different set of at least three tabs that lead to
subforms other than those we used in this lab. Your navigation form must
have at least three tabs at the top level and within those three tabs the
subnavigation forms should have at least four tabs each. Name this main
form “MainNavigation”

You can mix and match the different design layouts, we won’t impost a
uniform look across all of the various navigation levels as we did in this lab.
This way you can play around a bit with the different options that are
available.

For this lab you will be uploaded your modified database, not taking screen
shots.

Name your database using this style: LastNameFirstNameLab4.accdb.
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